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Objective of the event with Schedule:  

The "MS Excel: Beginner to Advanced Level" workshop was conducted from October 30, 

2023, to November 03, 2023, at our institution, with the aim of equipping students with 

essential skills in Microsoft Excel. The workshop was organized by Dr. Pooja Jain, Associate 

Professor, who served as the convener, and Deepak Sharma, Assistant Professor, who played 

the role of organizing secretary. The workshop drew participation from 40 enthusiastic students 

eager to enhance their proficiency in Excel. 

Workshop Content: 

The workshop provided comprehensive coverage of Excel features and functionalities, 

progressing from basic to advanced levels. Over the course of five days, students were 

introduced to a wide array of Excel commands and tools. The topics covered included day wise 

are as follows: 

Day 1: 30 October, 2023 (Monday)  

• Familiar with MS Excel 

• Basic Excel Functions: Fundamental functions like SUM, AVERAGE, COUNT, and 

MAX/MIN. 

• Data Entry and Formatting: Input and format data effectively, including using cell 

formatting, data validation, and conditional formatting. 

• Data Sorting and Filtering: Sort and filter data to analyze information effectively. 

• Hands on Practice 

Day 2: 31 October, 2023 (Tuesday)  

• Basic Formulas: Essential formulas such as IF, VLOOKUP, HLOOKUP, and 

CONCATENATE. 

• Charts and Graphs: Various types of charts and graphs, especially those relevant to 

civil engineering, like bar charts, line graphs, and scatter plots. 

• Data Validation: Data validation rules to ensure data accuracy. 

• Hands on Practice 

Day 3: 01 November, 2023 (Wednesday)  

• Working with Large Datasets: Show techniques for handling large datasets, including 

filtering, freezing panes, and using split screens. 

• Advanced Functions: Advanced functions like INDEX-MATCH, SUMIFS, and 

COUNTIFS. 

• Data Analysis Tools: Tools like Data Tables, Goal Seek, and Solver for advanced 

data analysis. 



• Data Visualization: Data visualization, including choosing the right chart types and 

enhancing aesthetics. 

• Use of ChatGPT in Excel. 

• Hands on Practice 

Day 4: 02 November, 2023 (Thursday)  

• Conditional Formatting: Conditional formatting rules to highlight specific data 

conditions. 

• Keyboard Shortcuts: Essential keyboard shortcuts for efficient Excel usage. 

• Civil Engineering Applications: Examples and exercises that relate to civil 

engineering projects, such as cost estimation, and project scheduling. 

• Hands on Practice 

Day 5: 03 November, 2023 (Friday)  

• PivotTables and Pivot Charts: PivotTables and Pivot Charts for more in-depth data 

analysis. 

• Troubleshooting and Tips: Share common troubleshooting techniques and tips for 

efficient Excel usage. 

• Hands on Practice 

• Valedictory Session (2 PM Onwards) 

The workshop combined theoretical knowledge with hands-on exercises and real-world 

examples insight to civil engineering field to ensure that students not only understood the 

concepts but also gained practical skills. 

List of registered participants: 

Name RTU Roll No Section Level in Excel 

Akash Meena 22ESKCE007 A Nil 

Akshit 2 22ESKCE008 A Nil 

Akshita Meena 22ESKCE009 A Beginner 

Aman Jain 22ESKCE010 A Intermediate 

Aman Kumar 22ESKCE011 A Nil 

Aman Mishra 22ESKCE012 A Beginner 

Anish Kumar 22ESKCE013 A Beginner 

Ankit Kumar Meena 22ESKCE015 A Advance 

ANKIT MEENA 22ESKCE016 A Beginner 

ANUJ Yadav 22ESKCE017 A Beginner 



Avinash Murawatiya 22ESKCE020 A Nil 

Azad Singh Rathore 22ESKCE023 A Intermediate 

Bhavesh Sharma 22ESKCE024 A Beginner 

Chaman Budania 22ESKCE026 A Beginner 

Chandra Shekhar 22ESKCE027 A Beginner 

Deeksha Sharma 22ESKCE028 A Beginner 

Devesh Hansawat 22ESKCE034 A Beginner 

Harsh Kumar Pakad 22ESKCE038 A Beginner 

Harshit Pareek 22ESKCE041 A Beginner 

HEMANT PRAJAAPT 22ESKCE043 A Beginner 

Kalpeeta 22ESKCE048 A Beginner 

Kanika Verma 22ESKCE049 A Beginner 

Kaniska Barupal 22ESKCE051 A Beginner 

Kishan Lohar 22ESKCE054 A Intermediate 

Koshal Choudhary 22ESKCE055 B Beginner 

Lokesh Kumar 22ESKCE057 B Beginner 

Lovenish Sankhla L230024 B Beginner 

Mannat Jasrotia 22ESKCE060 B Nil 

Mohit Sihag 22ESKCE062 B Beginner 

Nikita 22ESKCE066 B Beginner 

Nupur Agarwal 22ESKCE067 B Intermediate 

Rahul Kumawat 22ESKCE074 B Beginner 

Rahul Suthar 22ESKCE075 B Nil 

Rajesh Jangir L230036 B Beginner 

Ravindra Bairwa 22ESKCE078 B Nil 

Rinku Pakhru 22ESKCE079 B Beginner 

Sahil Kumar 22ESKCE086 B Beginner 

Sanchay Meena 22ESKCE087 B Beginner 

Sumit Kumar Meena 22ESKCE093 B Beginner 

Tulsiram 22ESKCE097 B Beginner 

Tushar Singh Parihar L2300006 B Beginner 

Wilson Meel 22ESKCE104 B Nil 



Participants List only 3rd semester students of SKIT CED 

  



An insight of the event 

 

  

  

  

  



Certificate of the students 

Thirty participants successfully attended the workshop and received certificates, with two 

students obtaining workshop coordinator certificates for their exceptional contribution. The 

sample participation certificate as attendees and student coordinator certificate for the 

workshop is as follows: 

 

  



Feedback from the student 

 



Media Coverage 

 



Outcome of the workshop 

Students grasp diverse Excel functions through hands-on practice. Some highlights include: 

formula creation, data analysis, and chart generation. 

 

Fig 1: Use of countif function in excel 

 

F.g 2: Use of color coding in the data table 

    

F.g 3: Use of Summation function 



 

F.g 4: Use of Vlookup function including cell referencing 

 

F.g 5: Insert chart form the Data 



 

F.g 6: Chart form the Data before formatting 

 

F.g 7: Chart form the Data after formatting 

 

F.g 8: Chart with secondary axis 
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F.g 9: Inclusion of chatgpt and AI 

 

F.g 9: Hands on practice on Cost Estimation problem 



 

F.g 9: Interaction with Alumni Naman Jangid of Batch 2016 

Type (All) 
    

      
Sum of Total 

Room Column Labels 
    

Row Labels Large Medium None Small 

Grand 

Total 

urban 
     

Countryside 82 53 
 

13 148 

Remote 30 16 
 

9 55 

rural 
     

Town 15 84 7 39 145 

Village 6 
  

6 12 

Grand Total 133 153 7 67 360 

Table 1: Use of pivot table 

Engaging in practical exercises enhances their proficiency, equipping them with valuable 

spreadsheet skills for real-world applications. 

Students Coordinator: 

1. Nupur Agarwal (8209753424) 

2. Mannat Jasrotia (9103348132) 

Faculty Coordinator: 

1. Dr. Pooja Jain (9694909018) (Convener) 

2. Mr. Deepak Sharma (8764295758) (Organising Secretary) 



Relevance to POs and PSOs 

S.No. Name of Activity Resource Person Related POs and PSOs 

1 Workshop on MS Excel - Basic 

to Advanced Level 

Dr. Pooja Jain 

Deepak Sharma 

POs: 5.1.1, 5.1.2, 5.2.1, 

5.2.2, 5.3.1, 5.3.2, 

12.1.1, 12.1.2, 12.2.1, 

12.2.2, 12.3.2 

PSOs: 1.1.1, 1.1.2, 

1.1.3, 2.1.1, 2.1.3 

 


