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To
Ms. Mahima Kapoor
D-l01. Vaishali Nagar,
Jaipur-302021
Mob : 9414823804
Email : mahimaOI khanna@yahoo.com

Sab : Appointment letter.

Date: 05-08-2014

Dear Sir/Madam,

We are pleased to offer you the post of Lecturer in the Depaftment of Chemistry on probation in
the lnstitute on the following terms & conditions:-

1. The appointment is in the AICTE pay band of (. 15,600-39,100/-. your initial basic pay will
be (. (15,6001 + AGP <. 6,000/-) + 30%DA. (Total Emoluments (. 28,0801 per month).

2. The appointment is initially for the session 2014-2015 which can be extended provided your
services are found satisfactor-v-..

S That during the probatior.r period, your services can be dispensed with. without notice and
without assigning any reason. 

.

4. After satisfactory completion of probation period you will get provident fund @ 12%o on basic
pay of {. 8.000r.

5. fhcr in the sole discrerion of rhe managen'rent ol the college rhe per.iod of probation ian be
extended fufiher.

6.

l.

That you will not undertake any academic course to pursue other formal studies dgring your
employn're,t with the college, without prior written peimission of the Dir.ector.

'lhat if you wish to resigtr during the probation period. vou will have to give one month notice' or sumender one rnontl.r's salary in lieu of the notice

Contd....2/-
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8. Ihat 207o ofyour salary rvill be deducted every month totaling upto a maximum ofone month
salarl. This amount will be kept as security noney and will be released provided you give due

notice to the college about youl resignation.

9. That your appointment is strictly on the basis of undertaking given by you.

10. That you will not divulge any information or knowledge gained by you in the service of the
College, which may prove detrimental to the interest of the College.

11. That in all other matters not mentioned herein you would be governed by the rules and

regulations of the College in force from time to time.

12. That at the time ofjoining, you will be required to produce;

o Self attested copies of cerlificates in support ol your date of birth, qualifications and

experience.

o Two passport size photographs.

o Two reference letters from persons ofrepute.

o The relieving letter from your present employer ifany.

Please sign the enclosed duplicate copy of this appointment letter in token of your acceptance of
the appointment and return it immediately, and also deposit original certificate of qualification &
date olbirth etc., failing which it will be presumed that you are not interested in this offer.

We welcome yoLl to the college and look forward to your contribution in building an environment
of professional excellence. You are reqllested to join duties immediately after rcceiving the
appoiutrnent letler.

With best wishes,

For: Srvami Keshvanand Institute of Technology,
Management & Gramothan,

n
lb,.L4

( Rachna Meel)
Registrar

I accept this appointment on the terms and conditions mentioned therein. *fis
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