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| INTRODUCTION TO e
| WOMENS CELL |
| AND ITS WORKING |

| Introduction |

| Women Cell has been constituted _since 2007, in the college campus for the women

| faculty, staff and girl students. This Cell functions as the "Complaints Committee" as \
| required by the "Sexual Harassment of Women at Workplace (Prevention, Prohibition |
| and Redressal) Act 2013". |
\ The Cell is committed to maintain a harmonious atmosphere at the [nstitute, to \
\ enable women to pursue their work with dignity and reassurance. The Cell has been \

| continuously working to raise awareness on gender equality issues.




Definition of Women grievance :

| Grievance includes any one oOr combination of the following - For this purpose, sexual

harassment includes such unwelcome sexually determined behavior (whether directly or

\ by implication) as:

b) A demand or request for sexual favours
| ¢) Sexually colored remarks
| d) Showing pornography o
| e) Any other unwelcome physical, verbal, or non-verbal conduct of sexual nature.

\ a) Physical contact and advances

in words.
2.Complaint: A spoken or written dissatisfaction brought to the attention of In— Charge

C |. Dissatisfaction: Anything that disturbs a female, whether or not the unrest is expressed
| 3 Grievance: A complaint that has been formally presented to a Representative of cell.

C Features of Grievances

\ e Discontent or Dissatisfaction.

| e Dissatisfaction must arise out of employment & not due to personal reasons.

\ e The discontentment can arise out of real or imaginary reasons.

| e The discontent may be voiced or unvoiced but it must expression in some form.

° Broadly speaking a grievance is noticeable & traceable to real or perceived non-

fulfilment of one’s expectations.
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Obiectives of Grievance cell Handling \

e To prevent sexual harassment and to promote the general well-being of female \
|| students/ employees of the Institute \
| e To pruvide healthy and safe environment in the Institute for the female students |
\ / employees \|

e To enable female students to air her grievance. \

e To clarify the nature of grievance. |
| e To investigate the reasons of dissatisfaction. \
\ e To obtain where possihie a speedy resolution to the problem. \

. e To take appropriatc actions.

e To provide guidr:l'mcs for the redressal of grievances related to sexual harassment of female

students/ cmpl oyees of the institution

| ECONOMIC.

« 7 WORK ENVIRONMENT. \
| e 3. SUPERVISION. |
\ o 4 WORK GROUP. \

\. Reasons of Grievances \

e 5. MISCELLANEOUS.




| Types of Grievances \

|
| 1 Individual  Grievance: complaint that an action by seniors has violated the |\

\ rights of an individual as set out in the collective agreement or law, or by some
unfair practice.
Examples: discipline, demotion, classification disputes, denial of benefits, etc.
2.Group Grievance: complaint by a group of individuals, for example, a shift that has

been affected the same way and at the same time by an action taken by seniors or \

peers.

o Sexual Harrassment

\ Sexual harassment is bullying or coercion of a sexual nature, or the unwelcome or

inappropriate promise of rewards in exchange for sexual favors. In most modern 1egal ]

contexts, sexual harassment is illegal.

Sexual harassment is gross violation of women'’s right to cquality and dignity.
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\\ SEXUAL HARASSMENT (Sec 2(n) of the Act) |

Sexual Harassment includes any one or more of the following unwelcome acts or |
\ behavior (whether directly or by implication) namely : \
\| e physical contact and advances; or |
| e 2 demand or request for sexual favors; or \
| ® sexually colored remarks; or

\ ¢ showing p()rnngraphy; or

e other offensive or derogatory pictures, cartoons; or

\ ® any other unwelcome ph}rsical, verbal or non-verbal conduct of sexual nature.

| EFFECT OF GRIEVAN CES

e Loss of interest in work and consequent lack of moral and commitment \
e Poor quality of performance—Low quality of result , poor studies, Increase in \
wastage

Low pl‘oductivit},r \

Increase in the incidence of accidents |

Indiscipline

\. e Increased absenteeism \
\ e Reduction in level of commitment, l
| e Reduced level of student morale. |
| e Unrest ]
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\ Benefits- Grievance handling |
| procedures |

\ 1.1t encourages students/ employees to raise concerns without fear of reprisal.
| 2.1t provides a fair & spcedy means of dealing of grievances. |~

‘ 3. It prevents minor disagreoments developing into more serious disputes. |

\ 4. It helps build in organisational climate based on openness and trust. \

\. I_nformal Grievance Redressal Procedure |

| e The aggricvcd girl can directly approach her in charge to engage into a direct consultation \

| and have his grievance resolved amicably in stage I itself.

| Any female who wants to file a complaint In case of Sexual harassment, the complainant ‘

\ ¢hall include the specific nature of the incident, date and the place of the incident, name of
all parties involved as well as a detailed report of all pertinent facts. A member who feels |

\ that she has been harassed is strongly urged to immediately bring the subject to the |
attention of a member Women's Redressal Committee. Inquiries and/or complaints will be \

\ invc.stigatod as quickly as possible. Any investigation will be conducted in confidential \

\ manner as compatible with a thorough investigation of the complaints.




L, Dr. Sangeeta Gupta Mathematics 9414455719 sangeetal 1re@gmail.com

S

Dr. Swati Arora EC 998203605J aroraswatil4@gmail.com

. 3. Dr. Sunita Gupta CS 9828510686 \ drsunitagupta20l6@gmail.com




SWAMI KESHVANAND INSTITUTE OF TECHNOLOGY, MANAGEMENT AND GRAMOTHAN,
JAIPUR

Women Cell

Minutes of meeting held on 18/02/21

The Meeting of the Women'’s Grievance Cell of the college with its members was held on
18 February 2021 at 1.30 p.m.

The Following Members were present:
1. Dr.Sangeeta Gupta, Presiding officer
2. Mrs. Sushila Vishnoi- Member

3. Dr. Savita Choudhary — Member

4. Mr. B. S. Sharma- Member

5. Mrs. Seema Sharma- Member

% |t was decided to promote measures aimed at achieving gender equality, removal of
gender bias or discrimination, sexual harassment and other acts of gender based
violence in the college, since the college is a co-educational, hence safety and
security to the girl students should be given priority.

% It was decided that the members of the cell will conduct Workshops/ webinars on different
issues related to safety and well being of girl students, faculty and staff.

» Regarding matters relating to complaints, it was found that there is not a single case of
sexual harassment brought to the notice of the Cell so far, the redressal matter is nil.
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Dr.Sangeeta Gupta

(Presiding officer)




SWAMI KESHVANAND INSTITUTE OF TECHNOLOGY, MANAGEMENT AND GRAMOTHAN,
JAIPUR

SKIT/ICC/2020/ Date:4/12/2020

Women Cell

Minutes of meeting held on 3/12/20

The Meeting of the Women’s cell of the college with its members was held on 3
December 2020 .

The Following Members were present:
1. Dr.Sangeeta Gupta, Presiding officer
2. Mrs. Sushila Vishnoi- Member

3. Dr. Savita Choudhary — Member

4. Mr. B. S. Sharma- Member

5. Mrs. Seema Sharma- Member

% It was decided to conduct an orientation program for newly admitted girls to make
them aware of Women cell and its working. They should be informed about the
government support services and college support services as well as objectives and
role of this committee for their well being.

% |t was decided that the members of the cell will monitor and counsel women
students of different departments, in the case of requirement.

» Regarding matters relating to complaints, it was found that there is not a single case
of sexual harassment brought to the notice of the Cell so far, the redressal matter is
nil.

o

Dr.Sangeeta Gupta

(Presiding officer)

SKIT/ICC/2021/ Date:19/02/2021




SWAMI KESHVANAND INSTITUTE OF TECHNOLOGY, MANAGEMENT AND GRAMOTHAN,
JAIPUR

SKIT/ICC/2020/ Date:11/07/2020

Women Grievance Cell

Minutes of meeting held on 10/07/20

The 1+ Meeting of the Women Cell of the college with its reconstituted members for the
academic session 2020-2021 was held on 10* July 2020 at 11.00 a.m on google meet.

The Following Members joined:

1. Dr.Sangeeta Gupta, Presiding officer
2. Mrs. Sushila Vishnoi- Member

3. Dr. Savita Choudhary - Member

4. Mr. B. S. Sharma- Member

5. Mrs. Seema Sharma- Member

It was decided:

(i)To develop a proper guidelines and norms for a policy against sexual harassment to the
girl student of the college, and

(i) To develop principles and procedures for combating sexual harassment.

Regarding matters relating to complaint, the house confirm that not a single complain from
the girl students have been received by the Committee, hence redressal is NIL

7
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Dr.Sangeeta Gupta

(Presiding officer)



Swami Keshvanand Institute of Technology, Management & Gramothan
Ramnagaria (Jagatpura) Jaipur-302017

SKI1T72020/\2 So Date: 04-07-2020

Circular
Regarding Internal Complaint Committee (ICC)/Women Cell

Ref.: F.No. AICTE/WH/2016/01 —All India Council for Technical Education (Gender
Sensitization, Prevention and Prohibition of Sexual Harassment of Women
Employees & Students and Redressal of Grievances in Technical Institutions)
Regulations 2016 issued on dated 10th June, 2016 in THE GAZETTE OF INDIA

The following members are nominated for Internal Complaints Committee (1CC)/
Women Cell of the institute to provide a healthy and congenial atmosphere to the female

staff and students of the institute for the academic session 2020-21

Name Designation Position
Dr. Sangeeta Gupta Associate Professor, Dept. of Maths | Presiding Officer
Mrs. Sushila Vishnoi Associate Professor, Dept. of CS Member
Dr. Savita Choudhary é‘j’:;f ‘;;:;L‘Jsf:i:;:ngs Member
Mr. B. §. Sharma Deputy Registrar Member
Mrs. Seema Sharma Office Assistant Member
Tanu Vijay (II yr., CS) Representative of girls student Member
Brijesh Sharma Jangid, (I yr., CS) | Representative of boys student Member
Utkarsh Sharma (III yr., CE) Representative of boys student Member

The above members shall follow the rules and regulations of this act and changes made

therein from time to time.

,g K % weqng
(Dr. S. L. Surana)
Director Academics

Copy to:

The Director, The Principal, The Registrar

I/c. B.Tech. I year, HODs (Engg.+MBA), Chemistry, English, Maths, Physics, TPC
Dy. Registrar, Hostel Offices, I/c. Security

Students/Staff members- by circulation

Persons Concerned

All the notice boards




Swami Keshvanand Institute of Technology, Management & Gramothan
Ramnagaria (Jagatpura) Jaipur-302017

SKIT/2020/\8 So Date: 04-07-2020

Circular
Regarding Internal Complaint Committee (ICC)/Women Cell

Ref.: F.No. AICTE/WH/2016/01 —All India Council for Technical Education (Gender
Sensitization, Prevention and Prohibition of Sexual Harassment of Women
Employees & Students and Redressal of Grievances in Technical Institutions)
Regulations 2016 issued on dated 10th June, 2016 in THE GAZETTE OF INDIA

The following members are nominated for Internal Complaints Committee (ICC)/
Women Cell of the institute to provide a healthy and congenial atmosphere to the female

staff and students of the institute for the academic session 2020-21

Name Designation Position
Dr. Sangeeta Gupta Associate Professor, Dept. of Maths | Presiding Officer
Mrs. Sushila Vishnoi Associate Professor, Dept. of CS Member
) Associate Professor, DMS

Dr. Savita Choudhary (Legal Representative) Member

| Mr. B. S. Sharma Deputy Registrar Member
Mrs. Seema Sharma Office Assistant Member
Tanu Vijay (II yr., CS) Representative of girls student Member
Brijesh Sharma Jangid, (I yr., CS) | Representative of boys student Member
Utkarsh Sharma (111 yr., CE) Representative of boys student Member

The above members shall follow the rules and regulations of this act and changes made

therein from time to time.

/g pe Lgvvul Hg
(Dr. S. L. Surana)
Director Academics

Copy to:

The Director, The Principal, The Registrar

I/c. B.Tech. 1 year, HODs (Engg.+MBA), Chemistry, English, Maths, Physics, TPC
Dy. Registrar, Hostel Offices, l/c. Security

Students/Staff members- by circulation

Persons Concerned

All the notice boards




SWAMI KESHVANAND INSTITUTE OF MANAGEMENT,
TECHNOLOGY & GRAMOTHAN RAMNAGARIA,
(JAGATPURA), JAIPUR-17

Women Grievance Cell

Activities under the cell during 2019-20

Particulars of the event | Details of Resource Person

Zumba Practice session | Mr. Ajay Haldunia. Trainer, The Figure Point Gym

Interactive session on
‘Effect of Media on
Youth’.

Seminar on Dynamics of

Dr. Sangeeta pranvendra Political Editor & Chief of

Bureau - DNA

IPS lima Afroz and IPS Raushan Kumar

Management

Informative session on | Dr. Apeksha Sharma, Specialist from Rungta Hospital

Menstrual Hygiene
Talk

woman-safe woman”

on “Empowered | Sunita Meena,

Addl. DCP Jaipur, Nodal Officer(Nirbhaya Squad)

|

Page 10f5




ND INSTITUTE OF MANAGEMENT,

SWAMI KESHVANA
TECHNOLOGY & GRAMOTHAN RAMNAGARIA,

(JAGATPURA), JAIPUR-17
Women Grievance Cell

PHYSICAL ACTIVITIES

Zumba sessions Were conducted by Mr. Ajay Haldunia. Trainer, The Figure

7" August 2019.

point Gym, Jaipur on 3" &

page 2 of 5




SWAMI KESHVANAND INSTITUTE OF MANAGEMENT,
TECHNOLOGY & GRAMOTHAN RAMNAGARIA,
J AGATPURA), JAIPUR-17

Women Grievance Cell

An interactive session on ‘Effect of Media on Youth’.

An Interactive Session was held for the students on the topic “Effect of Media
on Youth”. As today’s generation is highly influenced by the media, it proved to
be a very good and productive session where Dr. Sangeeta Pranvendra and Mr.
Kartik Balwan put their thoughts on the challenges of Media and how to play its

role independently and in an unbiased manner and be a true torch bearer in

today’s highly commercialized society. They answered the students’ queries.

Page 30f5




SWAMI KESHVANAND INSTITUTE OF MANAGEMENT,
TECHNOLOGY & GRAMOTHAN RAMNAGARIA,
(JAGATPURA), JAIPUR-17

Women Grievance Cell

Seminar on Dynamics of Management

A National Seminar on Dynamics of Management was organized by the
department of management Studies, SKIT. Invited Speakers in the seminar were
1PS Ilma Afroz and IPS Raushan Kumar. They shared their journey of
becoming IPS and encouraged the students 10 work laboriously in achieving
their targets. They also had an interactive session with the students where
students were allowed to put forth their queries on future career prospects and
goal setting.

Doctor’s Talk-

Specialists from Rungta Hospital were invited to address the students of first
year. Dr. Apeksha Sharma delivered an informative session on Menstrual

Hygiene. The session was arranged exclusively for girls.

Page 4 of 5




SWAMI KESHVANAND INSTITUTE OF MANAGEMENT,
TECHNOLOGY & GRAMOTHAN RAMNAGARIA,
(JAGATPURA), JAIPUR-17

Women Grievance Cell

Talk on «Empowered woman-safe woman”

A talk was organized by the cell in association with NSS wing.Invited speaker
was IPS Sunita Meena, Addl. DCP Jaipur, Nodal Officer(Nirbhaya Squad).
The program focused to ensure that women and girls are socially, economically
and politically empowered.

SWAMI

. YEARS OF
ELEBBATING
THE mAMATMA

page 5 of 5
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SWAMI KESHVANAND INSTITUTE OF TECHNOLOGY, MANAGEMENT AND GRAMOTHAN,
JAIPUR

SKIT/GGC/2020/ Date:9/01/2020

Women Grievance Cell

Minutes of meeting held on 8/01/20

The Meeting of the Women’s Grievance Cell of the college with members was held on g
January 2020 at 1.30 p.m.

The Following Members were present:
1. Dr. Sangeeta Gupta, Coordinator
2. Dr. Swati Arora- Member

. 3. Dr. Sunita Gupta - Member

> Regarding measures to be taken for further improvising and strengthening of the Cell, it was
decided that the Cell will bring awareness programmes on gender sensitization, gender equity
involving all the students and staff of the college.

% It was decided that the members of the cell will monitor and counsel women students of
different departments, in the case of requirement.

» Regarding matters relating to complaints, it was found that there is not a single case of sexual

harassment brought to the notice of the Cell so far, the redressal matter is nil.

-~

\ T
Dr. Sangeeta Gupta Dr. Swati Arora Dr. Sunita Gupta

. (Coordinator) (Member) (Member)
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SWAMI KESHVANAND INSTITUTE OF TECHNOLOGY, MANAGEMENT AND GRAMOTHAN,
JAIPUR

SKIT/GGC/2019/ Date:26/09/2019

Women Grievance Cell

Minutes of meeting held on 25/09/19

A meeting of all new entrant female students was taken to make them aware of the
committee and its functioning in the college premises. They were informed about the
government support services and college support services as well as objectives and role of
this committee for their well being.

Objectives:
e Toequip the female students with knowledge of their legal rights.
e To safeguard the rights of female students, faculty and staff members.
. e To provide a platform for listening to complaints and redressal of grievances.
e To incorporate hygiene habits and ensure a healthy atmosphere in and around the
college premises. i Z

Complaint Procedure:

Any women student of SKIT who feels that she has been harassed can contact Cell members
either in phone or through email about their problem where it can be solved highly
confidentially.

W | ' 1 o
A C A 4

Dr. Sangeeta Gupta Dr. Sunita Gupta

(Coordinator) (Member) (Member)




SWAMI KESHVANAND INSTITUTE OF TECHNOLOGY, MANAGEMENT AND GRAMOTHAN,
JAIPUR

SKIT/GGC/2019/ Date:17/09/2019

Women Grievance Cell

Minutes of meeting held on 16/09/19

The Meeting of the Women'’s Grievance Cell of the college with its reconstituted members
for the academic session 2019-2020 was held on 16" September 2019 at 11.00 a.m.

The Following Members were present:
1. Dr. Sangeeta Gupta, Coordinator

2. Dr. Swati Arora- Member

3. Dr. Sunita Gupta - Member

» It was decided:

(i)To develop a proper guidelines and norms for a policy against sexual harassment to the girl
student of the college, and '

(i) To develop principles and procedures for combating sexual harassment.

» Regarding matters relating to complaints, it was found that there is not a single case of sexual
harassment brought to the notice of the Cell so far, the redressa! matter is nil.

! i ]
ey : <
03 , p
Dr. Sungeeta Gupta Dr. Swati Arora Dr. Sunita Gupta

(Coordinator) (Member; (Member)




SWAMI KESHVANAND INSTITUTE OF TECHNOLOGY, MANAGEMENT AND GRAMOTHAN, JAIPUR

€75

SKIT/GGC/2019/ Date: 9/9/19

Women Grievance Cell

It is hereby notified to all girls that women cell is working with an objective to
create an atmosphere of awareness and enlightenment among the girls regarding
their duties and rights.

In this concern, the girls are free to register their complaints regarding any kind of
harassment (physical, verbal or non-verbal) in the institute to any one of the
following committee members.

The Cell will process all the complaints very confidentially whether received orally
or in written.

[ S.No. Faculty Deptt. Contact No. E-mail id L
1. Dr. Sangeeta Gupta Mathematics | 9414455719 sangeetal lrc@gmail.com
2 Dr. Swati Arora EC 934638177 aroraswatil4@gmail.com
998203608
3; Dr. Sunita Gupta CS 9828510686 | drsunitagupta2016@gmail.com

2

Dr. Sangeeta Gupta

(Coordinator)

Copy to:

1. The Director

2. The Director(Academics)

3. The Principal

4, The Registrar

5. The committee members

6. All notice boards (including Girls Hostel)
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CIRCULAR

07.09.19

Followi d as coordinators/men of varicus activities for the
ng faculty/staff members are appoin i i

s aff n pointed as coordinators/members arious activiti

ssion 2019-20. This will be effective with immediate effect. [!

S.No. | Name

Department/
Designation

Role/Responsibility/luty

; Mr. M.K. Beniwal

CS

Chief Proctor

2. | Dr. Swati Arora EC Chief Coordinator PRAVAH
5 Ms. Gloria Joseph EC Coordinator Pravah
. Mr. Kailash Soni CS Chiel Coardinator, Exira Curricular Activilies
Mr. S.hubham Kumawat CE Coordinator, Extra Carricular Activities
Ms. Sanju Chaudhary S Coordinator Extra Cuniicular Activities
4. Dr. Anurag Sharma Chemistry Coordinator, NSS
5. Dr. Sharda Soni Chemistry Chiel, Caordinator Red Cross Club
Dr. Anurag Sharma Chemistry Coordinator, Red Crass-Clib
. Mr. Manmohan Sharma CE Coordinator
Mr. Ankit Ag;awal ME Coordinator
Mr. M. K. Beniwal CS Coordinator §
6. Dr. R. K. Jain Physics Incharge, Exam Cell '
Dr. Rishi Vyas Physics member
1. Dr. Rohit Mukherjee | Mathematics Incharge BTech, Ist Year
8. Dr. Amber Srivastava Mathematics Coordinator Press And fviedia
Dr Anurag Sharma Chemistry Member
9. Prof. M. L. Bharpava Advisor Incubation Cell
Mr. 8. N. Vijayvargiya EC Member
Mr. Vikas Pathak EC Member =3
Dr, Ashish Nayyar ME Member "
Mr. Ankil Vijayvargiya EE Member
Mr. Vimal Kant Dimri EE Member ;
110, Mr. Shubham K Kumawat CE Coordinator, Art Exhibilion
“Ms. Vijeta Khincha cs Member .
13 Dr. Archana Saxena Chemistry Student Counsellor
Dr. Komal Sharma Physics Member
Dr. Sangeeta Gupta Mathematics Member
Mr. Ankush Tandon EE Mentber o
. 12. Dr Rohit Mukherjee Mathematics Coordinator, SPIC MACAY Heritage Club
| Dr. Midhi Sharma English Memiber, SPIC MAC#. ¥ Heritage Club
13. WBhincher Librarian Chief Coordinator- NI"'EL ele.
Dr. Manu Augustine ME Member i
—Dr. Sunita Gupta. cs Member
ST “Mr. Neeraj Garg [o] D-Space & National Disiisi Library
"fg’__'_mm Saraswal ME Coordinator E- Yantra'
""" Mr. Manoj Kumar Sain ME Member =
Mr. Pallav Rawal EC Member
—| Mr. Ankit Vijayvargiya EE Member
—"| Mr. Brij Mohan Sharma ME Member
"1”5”_"_”" Dr. Neha Purohit English Toastmasters Ciub %= ==
"ﬁ“ﬂ_ﬂ Dr Krishna Dayal Sharma English Chief Editor, SKIT Tines
"1 Dr. Mukul Kumar Sharma __ English Editor, SKIT Times
‘"fg""—' Prof. M. L. Bhargava Advisor E- Cell (TOPAZ)
——T Dr. Archana Saxena Chemistry E- Cell (TOPAZ)
—"{"Ms. Geetika Patni English E- Cell (TOPAZ)
L—1 Dr. Manisha Kaushik MS E-Cell (TOPAZ

Scanned with

™l i €Y G

| /6£ng 1l

= 4




| 19. Dr. MoniKa Mathur  EC M.Tech. Coordinator (EC)
| Mr. Mehul Mahrishi CS | M.Tech. Coordinator (CS)
Dr. Sarfaraz Nawaz EE M.Tech. Coordinator (EE)
Mr. Ankit Agarwal ME M.Tech. Coordinator (ME}
Mr. Anirudh Mathur CE M.Tech. Coerdinator (CE)
20, Dr. Mukesh Gupta CS PhD Coordinator (CS) S
Dr. Akash Saxena EE PhD Coordinator (EE) P =
Dr. Mukesh Arora EC PhD Coordinator (EC) SN
21 Dr. Sangeeta Gupta Mathematics  Coordinator, Women's Grievance Cell
Dr, Swati Arora EC Member -
Dr. Sunita Gupta CS Member SRR
22, Dr. Pramila Kumawat Mathematics Coordinator, “aste Based Discrimination Committee
Ms. Rammurti Meena EE Member ol
Mr. Manoj Kumar Sain ME Member
23. Ms. Rachna Meel Registrar Grievance Redressel Commitiee
Dr. Ona Ladiwal MS Member
Mr. Mehul Maharishi CS Member
24, Dr. Archana Saxena Chemistry Coordinator, Alumni Association
Mr. M.K. Beniwal CSs Member
| Mr. D. R. Bhincher Librarian Member
25. Mr. M.K. Beniwal s Coordinator- Sports & Games
Mr. Ajit Kumar Singh P Member
26. Dr. Mukesh Gupta CS SWAYAM, FOSS Local Chapter
Dr, Manu Augustine ME Member
Dr. Sunita Gupta CS Member
Mr. Ankush Tandon EE Member
27. Mr. Pradeep sihag Hostel Manager | Canteen Committee
Mr Abhishek Gupta EE Member
Mr. Ankush Tandon EE Member
Dr. Sunita Gupta CS Member
28, Mr. Ajay Dhanopia ME | Nodal Coordinator-Virtual Labs
Ms. Garima Gupta CS8 Member
Mr. Sushant Kumar IT Member
Ms. Privanka Sharma CS Member
Mr. Arun Kumar Nayak EE Member
Dr, Omji Shukla ME Member
Mr. Anirudh Mathur CE Member
29, Dr. Sunita Gupta CS Member Library Committee
Dr. Rukhsar Jafar EC Member
Dr Manu Aupustine ME Member
Ms. Pooja Jain CE Member
Dr. Priyanka Payal MS Member
Dr. Vinita Sharma Chemistry Member

X L Zuxana

Dr. 8. L. Surana

Director (Academics)
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Swaini Keshvanand Institute of Technology Mail - Fwd: Regar... https:a’;’mail.google.comf’maiI;‘u;‘O?ik=ceeblc8ecc&view%ﬁzsc...
- Dr Scm\.dﬁf_ea}n GLLJ)'}"!(_ !
Py. prepase Ia fr.i_fala, and alto discuns be,-}”c 7kuh'nj,

,.ga{rgm na Dr. S.L. Surana <sls@skit.ac.in>
23319

Fwd: Regarding to Sexual Harassment of women at work Place

SKIT <info@skit.ac.in> . Mon, Aug 19, 2019 at 5:37 PM
To: "Dr S L Surana, Director Academics" <sls@skit.ac.in>, "Dr. Ramesh Kr Pachar, Principal-SKIT"
<rameshpachar@rediffmail.com>, "Mr. Jaipal Meel, Director-SKIT" <meeljaipal@gmail.com>, "Mrs. Rachna
Meel, Registrar-SKIT" <rachna.meel@rediffmail.com>

-—mm-m-- Forwarded message ---------

From: Deputy Director Jaipur <wedjpcl@gmail.com>

Date: Mon, Aug 19, 2019 at 5:19 PM ;
Subject: Regarding to Sexual Harassment of women at work Place
To: <info@skit.ac.in>

. Respected Sir/Madam

PFA

Regards

Dr.Rajesh Dogiwal
Deputy Director
Women Empowerment
room no 206,collectrate
Jaipur
ph-01412200119

Swami Keshvanand Institute of Technology,
Management & Gramothan

. (Approvad by AICTE, Affiliated to RTU,

Kota & Branches Accredited by NBA)

Ranked No. 1 %
&

. @ :+91 141 5160400, 2759609, 2752165
Institute

By RTU.Rom | &g& : Ramnagaria, Jagatpura, Jaipur-302017
: www.skit.ac.in
E
:
.:_] Swami 11.PDF
734K

Lofl 20-Aug-19. 12:56 PM
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Government of Rajasthan
District Collector and District Magistrate Office, Jaipur

No-f-1(2019-20)ACC/ £ - % ude - Uiy 0 : G Qj r \ :
To, @ \‘W: ,. .
o Rdwaranadreane™ s
S, Non varered Smghi e 4 Tednralegy
'I'W‘&%%%N'A"- e B FA X\ = &jﬁ-ﬂﬁd{gm

L F

Sub: Constitution of internal Complaint Committee under The Sexual Harassment of
Women At Workplace (Prevention, Prohibition & Redressal) Act 2013 & Report
of 2018-19 financial year 1% April 2018 1o 31% March 2019.

SirfMadam,

Kindly refer to the subject cited above.

It is brought to your kind notice that The Sexual Harassment of VWomen At
Workplace(Prevention, Prohibition 3 Redressal)Act 2013 has come into force from 9"
Dec 2013. The Rules under this Act have also been notified on 9" December 2013. A
copy of the Act & Rules are available on website i.e.www.wed.nic.in. &
wed.rajasthan.gov.in.

This is to emphasize that Sexual Harassment of Women at Workplace is a violation
of women's right to gender equality life & liberty. The Act needs to be implemented in
an effective manner in order to provide a safe & secure working environment to women.

As per The Act's Sub-section-1 of section-4, The Constitution of internal complaints
committee is mandatory in every department!organizat%om’u-n{i-eftak-%ngfindﬁstriai
establishment/educational institutions or other organizations where 10 or more than 10
employees/persons are working. Thus it is directed to ensure constitution of internal
complaint committee within a week if not constituted else action will be taken as per
Act/Rules. '

You are also directed to sent report of year 2018-19 & along with No. of complaint
received & disposed or pending with reason with order regarding constitution of ICC to
Memper Secrefary. @athmitf@*bﬂh{ Deputy Director, Women
empowerment, WCD.Jaipur. Room 70 206, Collectorate Gampus by Hard copy & sof
copy via email to wedipci@ gmail.com. For any query contact Deputy Director, Women
Empowerment 0141-2200119.

s

A

(Jagroop Sing Ya&é\ﬁ)

District Collector
Jaipur
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SKIT/IGGC/2019/ F A=~ Date: 26/08/2019

To

The Deputy Director
Women empowerment,
WCD. Jaipur

Sub: Constitution Of Internal Complaint Committee under the Sexual Harassment of Women

at Workplace (Prevention, Prohibition & Redressal ) Act 2013 & Report of 2018-19 financial
vear 1*April 2018 to 31* march 2019.

Sir/Madam.

With reference to the above cited subject, this is to bring to your notice that since 2007, a
Women Cell has been constituted in the college campus for the women faculty, staff and girl
students. This Cell functions as the "Complaints Committee” as required by the "Sexual
Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act 2013".

The Cell is committed to maintain a harmonious atmosphere at the Institute, to enable women
to pursue their work with dignity and reassurance. The Cell has been continuously working to
raise awareness on gender equality issues.

Following are the current members of Women's grievance cell at SKIT:

(i) Dr.Sangeeta Gupta (Co-ordinator)

(ii)  Dr. Swati Arora (Member) .

(iii) Ms AnjanaSangwan (Member)
Every year, the cell organises awareness programsfor all new entrants and existing students
of the college to make them aware of functioning of the cell and various issues related to the
safety and honour of women.

No complaints (verbal/written) were received during the year 2018-19.

Soft copy of the report has been sent to wedjpcl@gmail.com on 26/8/2019.

(Dr.Sangeeta Gupta)
(Co-ordinator)
Women Grievance Cell

.: RAMNAGARIA (JAGATPURA), JAIPUR-302017 (RAJASTHAN), INDIA
= +91-141-5160400, 2752165, 2752167, 2759609 [r.‘%l 0141-2759555
: info@skit.ac.in | €: www.skit.ac.in




SWAMI KESHVANAND INSTITUTE OF MANAGEMENT,
TECHNOLOGY & GRAMOTHAN, RAMNAGARIA,
(JAGATPURA), JAIPUR-17

Women Grievance Cell

Activities under the cell during 2018-19

S.No. | Particulars of the event | Details of Resource Person ?
1. Zumba Practice session | Ms.Indu Yadav, owner of Robust Gym and Lifezone
Fitness Studio.

2. Lecture on “Soft Skill” Dr. Teenna Sawhney, a soft skill trainer
3. Road safety awareness | Ms. Prerna Arora Singh, Founder Centre
campaign Coordinator, Sardar Patel University

Page 1 of 4



SWAMI KESHVANAND INSTITUTE OF MANAGEMENT,
TECHNOLOGY & GRAMOTHAN, RAMNAGARIA,
(JAGATPURA), JAIPUR-17

Women Grievance Cell

Zumba Practice by Ms. indu Yadav

Fitness is the key of opening all other avenues of life. Realizing this need of the hour, Girls
Grievance Cell hosted special morning session of Zumba practice during induction
programme for new comer students. Many of the students immediately realized the missing
factor of health and fitness in their lives and pledged to embrace it daily. The Zumba

sessions were conducted by Ms.Indu Yadav, owner of Robust Gym and Lifezone Fitness

Studio.
1




SWAMI KESHVANAND INSTITUTE OF MANAGEMENT,
TECHNOLOGY & GRAMOTHAN, RAMNAGARIA,
(JAGATPURA), JAIPUR-17

Women Grievance Cell

Guest Lecture by Dr. Teenna Sawhney on “Soft Skill”

Dr. Teenna Sawhney, a soft skill trainer by profession, enlightened the first year students on
10" August about the relevance and importance of soft skills for engineers. Drawing
examples from her illustrative career Dr. Sawhney explained the nuances of professional
ethics to the freshers. The session ended with a brief question and answer round.

page3oféd



SWAMI KESHVANAND INSTITUTE OF MANAGEMENT,
TECHNOLOGY & GRAMOTHAN, RAMNAGARIA,
(JAGATPURA), JAIPUR-17

Women Grievance Cell

ROAD SAFETY AWARENESS CAMPAIGN

A ‘ROAD SAFETY AWARENESS CAMPAIGN’ was organized on 13" August 2018 to
pact youth, igniting in them a sense of responsibility to curb road accidents.
na Aroara Singh, Founder Centre Coordinator,

ersity at 1.30 PM in JC Bose Seminar Hall.

sensitize and im
The seminar was addresses by Ms. Prer

Sardar Patel Univ

Page 4 of 4



SWAMI KESHVANAND INSTITUTE OF TECHNOLOGY, MAN.ZZMENT AND GRAMOTHAN,
JAIPUR

SKIT/GGC/2019/ Date:8/01/2019

Women Grievance Cell

Minutes of meeting held on 7/01/19

The Meeting of the Women’s Grievance Cell of the college .V‘"I.rf?_ its members was held on 2th
January 2019 at 11.00 a.m. sabiy

The Following Members were present:
1. Dr. Sangeeta Gupta, Coordinator
2. Dr. Swati Arora- Member

. 3. Ms. Anjana Sangwan - Member

» It was decided to promote measures aimed at achieving gender equality, removal of
gender bias or discrimination, sexual harassment and other acts of gender based
violence in the college, since the college is a co-educatinsal, hence safety and
security to the girl students should be given priority. '

» Regarding matter of grievance complaint, it was found by the members that not a
single grievance has been brought to the notice of the Committee during the session,
thus Redressal is nil.

)
/ \ ! @/&
Dr. Sangeeta Gupta Dr. Swati Arora “ i Ms. Anjana Sangwan

. (Coordinator) (Member) (Member)
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SWAMI KESHVANAND INSTITUTE OF TECHNOLOGY, MANAGEMENT AND GRAMOTHAN,
JAIPUR

SKIT/GGC/2018/ Date:23/08/2018

Women Grievance Cell

Minutes of meeting held on 22/08/18

All | year girls were made aware of the committee and its functioning in the college
premises. They were informed about the objectives and role of this committee for their
well-being.

Objectives:
e To equip the female students with knowledge of their legal rights.
e To safeguard the rights of female students, faculty and staff members.
e To provide a platform for listening to complaints and redressal of grievances.
¢ To incorporate hygiene habits and ensure a healthy atmosphere in and around the
college premises.

How to Contact:

Any women student of SKIT who feels that she has been harassed can contact Cell members
either in phone or through email about their problem where it can be solved highly
confidentially.

A A

Dr. Sangeeta Gupta Ms, Anjana Sangwan

(Coordinator) (Member) (Member)



SWAMI KESHVANAND INSTITUTE OF TECHNOLOGY, MANAGEMENT AND GRAMOTHAN,
JAIPUR

SKIT/GGC/2018/ Date:14/08/2018

Women Grievance Cell

Minutes of meeting held on 13/08/18

The 1*' Meeting of the Women’s Grievance Cell of the college with its reconstituted
members for the academic session 2018-2019 was held on 13" August 2018 at 11.00 a.m.

The Following Members were present:
1. Dr. Sangeeta Gupta, Coordinator

2. Dr. Swati Arora- Member

3. Ms. Anjana Sangwan - Member

It was decided:

(i)To develop a proper guidelines and norms for a policy against sexual harassment to the
girl student of the college, and

(i) To develop principles and procedures for combating sexual harassment.

Regarding matters relating to complaint, the house confirm that not a single complain from
the girl students have been received by the Committee, hence Redressal is NIL

/”
@\g))ﬂ/ A 5}(? "
Dr. Sangeeta Gupta Dr. SWati Arora Ms. Anjana Sangwan

(Coordinator) (Member) (Member)

65




&Y.

Swami Keshvanand Institute of Technology, Management &Gramothan,
Ramnagaria, Jagatpura, Jaipur-302017

SKIT/GGC/2018/ Date: 4/8/2018

Women Grievance Cell

Following are the members of women’s grievance cell for the session 2018-19.

S. Faculty Department | Contact No. | Email-id
No.
_ 1. Dr. Sangeeta Mathematics | 9414455719 | sangeetallrc@gmail.com
. Gupta
2. Dr. Swati Arora EC 9314638177 | aroraswatil4@gmail.com
3. Ms Anjana CS 9413939111 | sangwan.anjana@gmail.com
Sangwan

;Y
Dr. Sangeeta Gupta
(Incharge)



various actwu’f!es for the session 2018-

Swami Keshvanand Institute of Technology, Management & Gramothan
Ramﬂagana (Jagatpura) Jatpur-ﬁ

The following faculty/staff members are appointed as the coordinators/members of

19. This will be effect;ve from August 01, 2018.

| e T I 2 Tl)epa g e L. i i e AASPE= SR =
F i i; Dr. Amber Srivastava T "~ Maths. "Chief Proctor
| Dr. Rohit Mukherjee Maths. Chief Coordinator, Pravah

- 'Ms. Gloniajoseph |  EC Coordinator, Pravah L
| l"';u Niraja Saraswat English Chief Coordinator. Extra curricular activities
- | Mr. Kailash Soni ] CS Coordinator Extra Curricular Activities
i: [ Ms. Sa nu_q mdlm?\f___ —I. """" ¢S Coordinator Extra Curricular Activities
4. 1 Dr. Anurag Sharma _W—\ """"  Chemistry Coordinator NSS ' =
G h Archana Saxena | Chem. |' Chief Coordinator, Redeross Club R

i | Mr. M: n1:m’ah;;‘—$anmza [ CE Coordinator "
| & | Mr. Ankit ”\mrwal """"" T ME _Cua_rcii-x-wgl_'-{ﬁ' G SRR RiiE |
| | Dr.1 apas Badal CS Coordinator
~ 6 | Dr.RK Jam " Physies | Dean [T shift ol

" ' 131- R.K. Jain N | Physics " Incharge Exam Cell
; T)r §. R. l)oun\u% IIIIIIIIIIII |_ - CS | Member' )
s ll}; """"" Sudha Calla - gl ~ Chemistry Incharge B. Tech. 1\@? -
"""""""""""""""""""""" I)‘r A mbe:r"w_\:a?iég Maths. Coordinator Press & Med ia Committee

e
i “Prof. M. L. ikmraﬁam o ﬁ;l'; Adyisor N '
; S {-.Vlldw;.&_\‘;_. ....... T ......... =

| | Mr. Ankit Lm rwal ___-i_ e - ' Incubation Cell
| . 7% T ]lm_[_L — ]
il \ T T < TR
| Shri Shubham Kumar | CE™ | Coordiator Art Exhibition

Tl F Kumawal
| : Ms. Vijeta Khincha | s N_-—'_:mll\ﬁember o
I _z i _;Li'i; """" Sudha Calla il Chem Student Counsellor
| | “Dr. Komal Shar ma Phy. Student Counsellor

i | Dr. Rohit ]WU'\"I&I[L«L 1 Maths SPIC MACAY Heritage Club
e m r\.dlﬁltmna L English | stc_MACAY Heritage Club l




Swami Keshvanand Institute of Technology, Management & Gramothan
Ramnagaria (Jagatpura) Jaipur-17

e e

% | Or DK Shame i CE T Chiet Coordinator, NPTEL Local Chapter |
15 | Dr. Basant Agarwal cs D-Space, National Digital Library
T Mr. Praveen Saraswat ME E-vantra
il - Mr. Manoj Kumar Sain ME E-yantra
| o Mr. Pallav Rawal T _ EC E-yantra
I ["Mr. Ankit Vijayvargiya ‘ EE . E-yantra
‘ [7. | Dr. Neha Purohit 1| English Toastmasters "Club i
" 18. |Dr. Krishna Dayal Sharma - English Chief Editor, SKIT Times

. i _ E Prof. M. L. maaav;]__ . Advisor E-Cell (Topaz)
| % ' Dr. Manisha Kaushik MS E-Cell (Topaz) .
( ' | Dr. Mukesh Gupta Cs M. Tech. Coordinator (CS/IT)
? _ [BrRK Jain — EC M. Tech. Coordinator (EC)

o Ankit iy EE M. Tech. Coordinator (EE)

‘ i """ Mr. Ankit Ag,arwal i ME M. Tech. Coordinator (ME)
| Mr. Subham Kumar Gupta | CS Dy. HOD-CS
| Dr. P. K. Jain EC Dy. HOD-EC
!| M Manoj Kumar Sain ~ME Dy. HOD-ME
g | Mr. Ankush Tandon EE Dy. HOD-EE
'; Dr. Neha Srivastava “CE | Dy.HOD-CE
| N Wil M ] 3 Dy. HOD-IT
o F ﬁs. Rubaldeep Gill s S Incharge T.T. (CS/IT)
Dr. Monika Mathur EC Incharge T.T. (EC)
} . "Ms. Deepti Arela | EE Incharge T.T. (EE)
Mr. Dinesh Kumar Sharma ME Incharge T.T. (ME)
| Mr. Ajay Gautam - CE Incharge T.T. (CE)
i Dr. Sangeeta ('}ubm ] Maths. Incharge T.T. (B. Tech. | year)

D Tapas Badal 1 Member, Library Committee
‘ Ms. Sheeba Anjum _ English Member
‘ Dr. Vikash Gautam ME Member
I 23 Dr. f)hﬁ'nrai"C!'qi(;ara EE Member
]| " Mr. Aakash Johari e CE | Member
i | Dr. Atul Gupta E MS Member

M S |




Swami Keshvanand Institute of Technology, Management & Gramothan
Ramnagana (Jagatpura) Janpur—1?

W \»l)l Nlm_c(,n(-upm - 1R i Mlhs. = lm.hﬂrt.e \\mmcn Q(me\éﬁnw(ell |
l: 24, | Dr. Swati Arora =% " Member il
!l n LM: '\Mmdud mnw;}{"” = t . Member SR

"Dr. Sharda Soni 1T E“EEH(W 1 Cast based Discrimination Committee
| 35, | Mr. Manoj Kumar Sain g gk ME Nomber .| .| iy )
\ [ Ms. Rammurti Mu.m N -__MT-‘._F? Member o —_ﬁm
N Br Manu \u-._uéﬁr;: i ME i
I| 5 1’)1 Nnmtd(nupl‘i """" - —m . 1 7 .

. | 6. \“Kiim_-\?ﬂ\—a:’:ﬁ?iii\mk e SWAYAM-NPTEL ‘
\ Dr. Dhanraj Chitara [ EE ;
\. """""" 1 Mrs. “Rachana Meel _-_R‘Sgistrar _Mﬁ__—__'—di

7. | Dr. Sudha Calla i Chemistry "1 Grievance Redressal Commitiee %
Mr. Neeraj Dhawan CS !
},M___”_ﬁ: Archana Saxena Chem. Coordinator- Alumni Association “_T
N SS——————— SR SRR it
{28 Mr. M. K. Beniwal €S Member %
| Mr. D.R. !:ihmuher‘“mwmw mll‘}* Member g
1 q—w_ Mr. M. K Beniwal ' €5 Coordinator-Sports & Games
£ Mrm}:ilmal Singh il PT1 Member
e Mr. l.i_l:d?;;mhdg T | Hostel Manager
. . N1ﬂl1‘l @ Sangwe wan - : : (05 - ;l
o Ms. Sanju € hnudh'n‘\ CS i
M. .-’\hhuhcm EE i
MR o= i -

,(g' J( ‘tg wana,
Dr. S. L. Surana
Director (Academics)
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Swami Keshvanand Institute of Technology, Management & Gramothan,

Ramnagaria, Jagatpura, Jaipur-302017

SKIT/GGC/2018/ Date: 2 / 2[2018

Women Grievance Cell

Mechanism for reporting and actions taken for harassment cases of girls

N o U oA

1. Girls are notified about the cell and its members through the information

booklet which they receive after their admission in the college.
A notice about this cell is also displayed on various noticeboards of the
college. .
Sometimes, if the need arises, there is a separate talk with the girl students
about the cell and its working.

If there is any case, the girl student reports it verbally.

She is then asked to report the case in writing.

The matter is discussed,amongst the members of the cell.

The student, against whom the complaint has been reported, is called upon
and inquired about all the details.

If the case is found to be genuine, action is taken against the complainee in
the form of apology letter, a serious warning and if the matter is very
serious it is discussed with the higher authorities of the college and if there
is need the student may be rusticated from the institute. Till date any such
serious case has not been reported. z))"{ "a

e

Prof. (Dr.) Sangeeta Vyas
(coordinator)

Dr. Sangeeta Gupta
(member)
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Swami Keshvanand Institute of Technology, Management & Gramothan, Jaipur

£2.

SKIT/GGC/2017/

Women Grievance Cell

Date: 9/7’ ~q = 30lT

Following are the members of Women Grievance cell for the session 2017-18.

S. No. | Faculty Department | Contact No. | Email id |
1 Dr. Sangeeta Vyas Chemistry 19413237437 sangeetanandini@gmail.com |
3 2 Dr. Sangeeta Gupta | Mathematics 9414455719 sangeetallrc@gmail.com [
p 13 _I\_flwrora___lilectmnicsm ' A314L28 197 L—W4 nralL J‘{_@jzﬂ‘u l.eom

The cell will process all complaints very confidentially whether received orally or in written.

~ Copy to:

e g SRl

Director

Director(Academics)

Director(D &W)

Principal

Registrar

Committee members

All natice boards (including Girls hostel)

(pr: %é Vyas)

(co-ordinator)



Swami Keshvanand Institute of Technology, Management & Gramothan
Ramnagaria (Jagatpura) Jaipur-17
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Appendix-I1

The following faculty/staff members are appointed as the coordinators/members of

various activities for the session 2017-18. This will be effective from J uly 25, 2017.

S. No. ‘ Name Department Activity
1. | Dr. Amber Srivastava Maths. Chief Proctor
., Dr. Brij Raj Sharma Physics Chief Coordinator, Pravah
Ms. Chitra Manro Physics Coordinator, Pravah
Dr. Ona Ladiwal MS Chief Coordinator, Extra curricular
. activities
> Ms. Swati Arora ECE Coordinator Extra Curricular
Activities
4. | Mr. M. K. Beniwal CS Coordinator NSS
Dr. Anurag Sharma Chem. Chief Coordinator, Redcross Club
Mr. Jinendra Rahul EE Coordinator
> Mr. Pramod Jain ME Coordinator
Mr. Manmohan Sharma CE Coordinator
6. Dr. R. K. Jain Physics Dean II shift
7. Dr. R. K. Jain Physics Incharge Exam Cell
. 8 Dr. Sudha Calla Chemistry Incharge B. Tech. I year
Dr. Amber Srivastava Maths. Coordinator Press & Media
9. Committee
Dr. Anurag Sharma Chem. Member
Shri M. L. Bhargava Advisor Incubation Cell
Shri S. N. Vijayvergiya EC Incubation Cell
0 Ms. Vinita Agarwal EC Incubation Cell
Mr. C. L. Saini EE Incubation Cell
Shri Shubham Kumar CE Coordinator Art Exhibition
i Kumawat
Dr. Rohit Mukherjee Maths. Student Counsellor
e Dr. Sudha Calla Chem. Student Counsellor




Swami Keshvanand Institute of Technology, Management & Gramothan
Ramnagaria (Jagatpura) Jaipur-17

K

13. | Dr. Rohit Mukherjee Maths. SPIC MACAY Heritage Club
" Dr. Mukesh Gupta CS Spoken Tutorial
Dr. Neha Srivastava CE Spoken Tutorial
i Dr. D. K. Sharma CE Chief Coordinator, NPTEL Local
Chapter
16. | Dr. Rishi Vyas Physics D-Space, National Digital Library
Mr. Praveen Saraswat ME E-yantra
Mr. Manoj Kumar Sain ME E-yantra
7 Ms. Vinita Agarwal EC E-yantra
. Mr. Pallav Rawal EC E-yantra
18. | Dr. Neha Purohit English Toastmasters Club
19. | Dr. Neha Purohit English Chief Editor, SKIT Times
20. | Shri M. L. Bhargava Advisor E-Cell (Topaz)
Dr. Mukesh Gupta CS M. Tech. Coordinator (CS/IT)
Shri P. K. Jain EC M. Tech. Coordinator (EC)
= Shri Ankit Vijay EE M. Tech. Coordinator (EE)
Shri Ankit Agarwal ME M. Tech. Coordinator (ME)
Dr. Mukesh Gupta CS Dy. HOD-CS
Dr. Mukesh Arora EC Dy. HOD-EC
. Shri Pankaj Dadheech IT Dy. HOD-IT
- Shri Dheeraj Joshi ME Dy. HOD-ME
Shri Ankush Tandon EE Dy. HOD-EE
Dr. Neha Srivastava CE Dy. HOD-CE
Ms. Rubaldeep Gill CS Incharge T.T. (CS/IT)
Ms. Monika Mathur EC Incharge T.T. (EC)
5 Mr. Ankit Vijayvergiya EE Incharge T.T. (EE)
Dinesh Kumar Sharma ME Incharge T.T. (ME)
Priyanka Gupta CE Incharge T.T. (CE)
Dr. Sangeeta Gupta Maths. Incharge T.T. (B. Tech. I year)
Mr. Mehul Maharishi CS Member, Library Committee
2 Mr. 1.B. Abrol English Member
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Swami Keshvanand Institute of Technology, Management & Gramothan
Ramnagaria (Jagatpura) Jaipur-17

Dr. Manu Augustine ME Member
Mr. Nihit Giri EE Member
Dr. Rukhsar Zafar EC Member
Mr. Nishant Sachdeva CE Member
Mr. Atul Gupta MS Member
Dr. Sangeeta Vyas Chem. Incharge, Women’s Grievance Cell
25. | Dr. Sangeeta Gupta Maths. Member
Ms. Swati Arora EC Member
Dr. Alok Mathur ME Cast based Discrimination
. Committee
k. Ms. Rammurti Meena EE Member
Dr. Sharda Soni Chem. Member
27. | Dr. Archana Saxena Chem SWAYAM
Mrs. Rachana Meel Registrar
28. | Dr. Akash Saxena EE Grievance Redressal Committee
Mr. Neeraj Dhawan CS
Dr. Archana Saxena Chem. Coordinator- Alumni Association
> Mr. Neeraj Dhawan CS Member
Mr. M. K. Beniwal CS Coordinator-Sports & Games
® s Mr. Ajeet Kumar Singh PTI Member
31. | Mr. Pradeep Sihag Hostel Manager | Canteen
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SWAMI KESHVANAND INSTITUTE OF TECHNOLOGY. MGT & GRAMOTHAN,
JAIPUR

SKIT/2017/ Date: 11/ 02/ 2017

NOTICE

During the Techno-cultural fest PRAVAH-2017, all the girl students are required
not to sit alone in lonely places during late hours. They are expected to maintain
the decorum and discipline of the institute by wearing sober dresses.

-
b

W
Dr. Sangeeta Vya % <

Dr.Sangeeta Gupta CM,/J(/

(Women Grievance cell)

Copy to:
1. The Director
2. The Director{academics)
3. The Principal
4, The Registrar
5. The committee members

RS

AL netice boards (iﬂbﬂud&ﬁ Qs LmilQ




Swami Keshvanand Institute of Technology, Management & Gramothan, Jaipur

SKIT/GGC/2016/ Date: 20 —9— ’3’196“ _
0 -

Women Grievance Cell

Following are the members of Women Grievance cell for the session 2016-17.

| S. No. || Faculty Departmént Contact No. Email id
1 [ Dr. Sangeeta Vyas Chemistry | 9413237437 | sangeetanandini@gmail.com
2 | Dr. Sangeeta Gupta | Mathematics 9414455719 sangeetallrc@gmail.com
3 Ms. Swati Arora Electronics 19214122137  |areragw Bl U@gmad o

The girls are free to register their complaints (if any) regarding any kind of harassment (physical,
verbal or non- verbal) in the institute to any one of the committee members.

7 7 e
[ (DR Sangeeta Vyas)

{co-ordinator)

Copy to:

Director

Director{Academics)

Director{D &W)

Principal

Registrar

Committee members

All notice boards (including Girls hostel)

il ol i
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Swami Keshvanand Institute of Technology, Management & Gramothan
Ramnagaria (Jagatpura) Jaipur-17 5.

SKIT/ 2016/ Date: 29.09.2016

OFFICE ORDER

A Women’s cell was constituted as per the decisions taken by the Academic
and Management Council on June 4, 2013 with Dr. Sangeeta Vyas (Chemistry
Dept.) as the coordinator and Dr. Sangeeta Gupta (Mathematics Dept.) and Ms.
Sarita Choudhary (Mechanical Dept.) as the members.

Ms. Swati Arora (EC Department) is appointed as the member of the
Women’s Cell against the vacant position created due to resignation of Ms. Sarita

Choudhary from the Institute. The order is effective from October 1, 2016.

K K Lascang
Dr. S. L. Surana
Director (Academics)

Copy to:

1. Dr. Sangeeta Vyas, Coordinator, Women's Cell
Ms. Swati Arora, EC Dept.

3. File

o
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URGENT: Action required as per Women Harassment Redressal ACT...  http://mail.skit.ac.in/versions/webmail/11.6.1-RC/popup.php?wsid=a...

1 of2

URGENT: Action required as per Women Harassment Redressal ACT-2013

From: bp suneja

Sent: Fri, 9 Oct, 2015 at 7:38 am 68 (U

To:  Aayojan Architecture, info@aayojan.edu.in, asnsvt@yahoo.com, md@adved.org,
advent@shalanil.com, acmrc.jodhpur@gmail.com, director@aimudr.org,
ait_ajmer@rediffmail.com, akashdeepjpr@yahoo.com, DR. V.K. AGARWAL,
Anand Education and Research Trust, info@apexjaipur.org, info@apexcollege.in,
info@apexedu.org, info@apexiit.com, info@sssindia.org, info@aravalieducation.org,
principal@aryacollege.in, principalacerc@aryajaipur.ccm, registiar@aryajaipur.com,
arvind@aryacollege.org, director@acmajmer.com, Amit Shastri, aryan college, info@ait.edu.in,
Shridhar Dandin, Bal Krishna Institute Of Technology, tpcell@bmitjaipur.org,
bmittpcell@gmail.com, inquiry@bmitjaipur.org, rpbansal1948@gmail.com, bietsikar@gmail.com,
bbcet@live.com, bbcte.jaipur@gmail.com, acad@biyanicolleges.org, BLM INSTITUTE,
ashapurna admin, rsd@cpuniverse.in, tarun shrimali, chanakyaengineering@yahoo.co.in,
cgi Bharatpur, citaburoad@gmail.com, Dr. C L Gehlot, principal@cet-gov.ac.in, adm@ciitm.org,
info@deepshikha.org, Dr. Radhakrishnan Institute of Technology Jaipur,
dcet.rajasthan@gmail.com, Educosm Jaipur, enggrv@gmail.com, gdmecmt07@gmail.com,
dirgits@gmail.com, principal@gits.ac.in, director@gits.ac.in, support@gctjaipur.com,
support@gitjaipur.com, gecbanswara banswara, principal@ecajmar.ac.in,
Principal Govt. Engg. Ccllege, Bharatpur, gecj Jhalawar, princinzl@ech.ac.in,
principal@gweca.ac.in, gurukulenggkota@yshoo.co.in, iilmjaipur@iilm.ac.in, Dr. Neelam Sharma,
imsbikner@gmail.com, connect@rims.net.in, iimet@icfia.org, iiim®@icfia.org, jnit@jimsindia.org,
jeckukas@yahoo.com, info@jecrcmail.com, jietkukas@yahoo.in, Jiem Jaipur,
jitinstitutes@gmail.com, contact_jdci@yahoo.com, udml kukas, info@udml.ac.in,
info@jietjodhpur.com, info@kautilya.net, chairman@keystonegroup.in, khandelwal girls institute,
girectorliet@gmail.com, Lucky Shikshan Sansthan, mivti_jpl@sancharnet.in,
info@maharajacolleges.org, Maharani Girls Engg College Jaipur, Maharishi Arvind Sirsi,
macet.kota@gmail.com, info@maihm.com, Maharishi Arvind, maism@datainfosys.net,
maiit.kota@gmail.com, masms.jaipur@gmail.com, Ajay Diwakar Agrawal,
director@mitsjadan.ac.in, migs@globalajmer.com, Manda Institute cf Technology Bikaner,
info@marudhar.ac.in, mecrc@kushaleducation.com, mrsethi.mit@gmail.com,
info@mitjodhpur.org, Atul Sankhla, MITRCALWAR MITRC, mitrc@mitrc.ac.in,
mimtkota@modiedukota.org, M.L.T. KOTA, info@nathdwarainstitute.ccm, Sanjay Agarwal,
okimrkota@rediffmail.com, director@pbsmanagement.org, director@pacific-ie.ac.in, Pcecrc Jaipur,
office@poddarinstitute.org, pioneer_institute@rediffmail.com, info@poornima.org,
rdedu2003@yahoo.com, kksb@poornima.org, jitendra.singh@pratap.co.in,
support@rmackota.com, info@recjodhpur.org, rcewjaipur@rediffrnail.com,
rajasthangroupofcolleges@gmail.com, rietchittor@gmail.com, principal@rietjaipur.ac.in,
recjaipur@gmail.com, mail@rajdhanijaipur.org, info@regional-:oliege.com,
sgnkimat2009@gmail.com, micpl.anil@yahoo.com, spajit@sirchieducation.com,
info@sirohieducation.com, sscollege08@rediffmail.com, subodi i @institute@gmail.com,
smi jaipur, agarwalraju@ymail.com, ssimttnk@rediffmail.com, G M Saraf, mj-pg@rediffinail.com,
c.c ashoka, shankarainst.mgt@gmail.com, info@shankaratechnology.org, principa..sit@gmail.cor,
shankara.research@gmail.com, Shujat Hussain, ranjeet3333@rediffmail.com,
maim.mab@gmail.com, scmimt@rediffmail.com, sbnitm@gmail.com, avj12@rediffmail.com,
sditcollege@yahoo.com, info@usbeducation.org, info_shrinathji_institute@yahoo.co.in,
sietdausa@gmail.com, Siddhi Vinayak Group, TPCell SIIT Jaipur, director@siitjaipur.org,
slbseducation@ymail.com, Slbs Education, principal@secs.ac.in, admin@sbss.ac.in, swiet Ajmer,
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smecneemrana02@rediffmail.com, St. Wilfred's Institute of Architecture RJ10, smcet@smcet.in,
Jyotsna Mehta, rtu@sunriseudaipur.com, Sunrise Institute, Gorav Gupta, info@skit.ac.in,
svimtindia@gmail.com, Dr S S Agarwal, tec.kcity@gmail.com, Tec Kcity, director@technonjr.org, 5'8 (8)
Tirupati College, collegetirupati@gmail.com, atmajotiengg@rediffmail.com,
director_uce@yahoo.in, ucmdcollege@yahoo.in, vcetbundi08@yahoo.com,
vedicgurukul@yahoo.co.in, vision_mgmt@yahoo.com, info@vitj.ac.in, veetjodhpur@gmail.com,
vietjodhpur@gmail.com, Vyas Institute of Management, Yaduvanshi Engg, yitjpr@hotmail.com,
info@yitjpr.com
Cc:  veofficertu@yahoo.co.in, registrar_rtu@yahoo.com, Annapurna Bhargava,
Registrar Raj. Tech. Univ, vivek pandey, npkaushik2002@yahoc.co.uk

mahila utpidan scan0049 (1).pdf (3.1 MB)

Ref.: 1. University Guidelines for Student Welfare posted on RTU web site with the request to act as per directions their
in.

2. Attached letters of Joint Secretary (TE GoR) and Principal Secy (Mahila evam Baal Vikas Vibhag, GoR): attached
Dear Sir,

. Its kind reminder to do the needful at institute level as per the directions given in the Ref.1 in order to ensure Anti
Ragging Measures, Students welfare and to prevent & redress women harassment at workplace.

Kindly go through the Ref.2 (attached) vide which you are directed to send the details of the constitution of "internal
complaint committee" as per the requirement of the respective act (notified earlier) i.e. rrThe Sexual Harassment of
Women at Wompface (Prevention, Prohibition and Redressal ) Act, 2013",
You are requested to send the desired information with name and contact no. of the members of such committee
through email to Dean SW office l_atgsthyﬂh_m;,_zm_s_(g_nm)_so as to send the complled information to the
respective rnlnlstry
You are also requested to post such information on the institute web site.
Please note that above task comes under the mandatory category.
Regards
DSW
Office of the Dean (SW)

. Rajasthan Technical University

Kota-324010
Note: All documents sent through email will be considered authentic provided a paper/ hard copy is sent to this office.

of 2 10/9/2015 9:37 AM
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A . 1/

No. 1HH 3/22014-Est (A1) dated 16.07.2015

55.

Steps for Conduct of Inguiry in Complaints of
Sexual Harassment

Complaints Committees

i Cuniplaints Cornmittees have been set up in all Ministries/Department and argarisations
under them in pursuance (o the jedgement of the Hon'ble Supreme Court in the Vishakha case. £
AS per Section 4(1) of the Sexual Harassment of Women at Workplace (Prevention, Prohibition
and Redressal) Act. 2013("the Ac™), the Internal Complaints Committee (referred to as
“Complaints Committee™ heraafter) is to be set up at every workplace. As per Section 4(2), this
will berheaded by woman and at least hal P of s Wemibers SRoUlH be Women i ¢4se w woman
v officer of sufficiently senior level is not available in-a pacticular office, an officer from another
"\ office may be so appointed. To prevent the possibility of any undue pressure or iafluence from
senior levels, such Complaints Com should involve a third party, either an NGO or some
ather hody which is familiar with the issue of sexual harassment. ' .

What is Sevual Harsssment?
=2 “sexusl harassment” includes any one or more of the following acts or behaviour,
{whether directly or by implication), namely.w

(1) physical contact snd advanses; or

(11} demand or request for sexual favours; or

s dsevuatby coloured remarks; or

{ivishowing any pornography; or

(v) any other unweloome physical, verbal, non-verbal conduct of a sexual nétuse.

= 3 The Bollosving circumstances, among ofher circumstances, in relation to or connected
withany i or behaviow of sexual harassment may amount o sexual hatassment: -

© tinnmplied orexplicit promise of prefersntial Leatment in employment; or
i} implied vr explicit threat of detrimental trzgtment in employment ; or

(i implied or explicit threar @bout her present or future employment status; or
s interference with her work or creating an intimidating or offensive or hostile work
enviranment for bee; or

+ {vihenuliating iearment likely to affect her heaith or safety.

WWarkplice defined:

4 As pur Section 2(o) of the Act, the following places are included within the ambit of the
expression “workplace™

* () eny depaiment, organisation, underaking, establishment, enterprise, institution,
office, ete. ~-established, owned, controlled or wholly or substantially financed by funds
provided ' indirsctly by the Central Government; :

* {ijhospitals o nirsing homes;

* ([ii} eny spouts institute, stadium, ete., used for training, sports or other activities relating
thezewy;
W)y place visitad by the employse arising out of or during the course of employment
-including transportation provided by the employer for undertaking suech journey;




he Fhe Complaiats Commitices ma

T opro

taital vefiel
§ The Cammittee wiil ziso have the powers to recommend:«
(a) 1o transfier the aggrieved woman ot the char ged officer 10 any other workplace; or

(b} to grant feave to the aggrieved woman up toa period of three months,
: (The leave will not be deducted from her leave account.)

Complaists Committee

6. As per ?favi&@_;g@ Rule 14(2) of CCS {CCA) Rules, 1965, in case of complaints of sexual
harassment, the Complaints Committee sot up in each Ministry or Department etc, for inquiring
inta siich cormplaints shall be deemed to be the Inguiring Authority appointed by the Disciplinary

Authority forthe pufpose of these rules. plens Committes, unless a separate procedure has
been preseribed, shall hold the inquiry as far as practiceble in accordance with the procedure kaid
doswn in the Rule 12, ) {

i

Need for investization

y &t on complaints of sexual harassment when they
live authorities eic, oF When they take cognizance of
the same suonmoto. As per Section 9(1) of the Aet, the aggrieved woman or complainant is
required 1o make a complaint within three months of the incident and in case there has heen a
series of mcidents, three months of the lasincigent. The Complaints Committee may however
xtend the nime limst for reasons to be recorded in writing, i it is satisfied that the circumstances
werw sech which prevented the complainant from filing a complaint within the stiptlated period.

veceive them divectly or through admin

b4 i meationad above. the complaints of sexual harassment are required 1o be bandled by
Complaints Committee. On receipt of 2 complaint, facts of the allegation arc required w0 be
wenilisd. This is called prelinmisary enquiry/fact finding enquiry or investigation. The Complaints
f et conduets the investigation. They may then try 10 ascenain the truth of the allegatipns
by collectiog the documentary evidense as well &5 recording statements of any possible
witnesses mcluding the complainant.  If it becomes necessary to issue a Charge Sheet,
diphingry suthority reies on Wie investigation for drafting the imputations, as well as for
evidence by which the charges sre 1o be proved. Therefore this is & very imponant part of the
investigation :

Pl Role

4 in the hight of the Provise to the Rule 14 (2) mentioned above, the Complaints
8t two stages. The first s [ siresdy

¥

unde and the inquiry is gﬁﬂducmd. as far a3
cticable as per Rule 14 of CCS (CCA) Rulss, 1965, Failure 1o observe the procedure may
aailt inthe inguiry getting vitinted

10. A the Complaints Commitiess also act as Inquiring Authority in terms of Rule 14(2)
e ~above, care has 10 be taken that at the investigation stage that impartiality is

- maintsined. Any failuic on this account may invite allegations of bias when conducting the

inquiry and may resull in the inquiry getting vitiated. As per the instructions, when allegations
of bias e recerved against an Inquiring Authority, such Inguiring Authority is required 10 stay
the < tll the Disawplinary Authority takes a decision on the ailegations of bias. Further, if

‘Allagations of bias are esablished against ong member of the Committee o this basis, thut

Comnviriee miay not be aliowed 1 conduct thedeguiry,

e

d stage is when they act as.-f-nqﬁiring Authority. ftis :

T




L

i

A4 “a view of the ebove, the Complaints Committes when investigating the allegations
il mabe cecommendations on whethee there & o prima fheie substance in the allegations

which catls tor conduciing a formal inquity. They should avoid making any judgmental
recommendutions or expressing views which may be construed to have prejudiced their views
whisi vonducting Such inguiry.

Deession to 1ssue Chasge sheet, and conducting Inquiry

12 Un receipt of the lavestigation Report, the Disciplinary Authority should examine the
repont with A view 1o see a3 to whether a formal Charge Sheet needs to be issued to the Charged
Officer. As per Rule 14(3), Charge Sheet is to be drawn by or on behalf of the Disciplinary
Authonty. o case the Biseiplinary Authority decides on that course, the Charged Officer should
be gieen un 1

lying waa;c Charge sneet. As per Rule 14(5), a decision on

vendugting the it*éﬁmth.és.l_q.ﬁt@;%mem;mwszgié@émﬁmmf thechwrgedofficer,

L Wt Charged Oficer 2dmits the charges clearly and unconditionally, there will be no.

ved fir @ fopwal inquicy against B and fun
(LA Rules. = T

action may be taken a3 per Rule 15 of the ccs

14l case the Charged Officer denies the charges and his reply is not convincing, the
(harge sheer along with his reply may be sent to the Complaints Committee for formal inguiry,
aad cocuments mentioned in Rule 14 (6) will be forsvarded to the Complaints Commitiee. As
per Seation 11{3) of the Act, for the purpose of making an inquiry, the Complaints Committee
shell have the same powers as are vested in a ¢ivil court under the Cede of Civil Procedure, 1908
shesdrsing o sait inrespeat of the following matters, nusiely -
wr sapnnoning and epforcing the atendance of any person and examining him on oath;
{7 eeguening the discovery and produetion of documen ts; and
lopany niher matter witich may be préscribed.

Pl R

fr Swiion L1{4) of the Act requires that the ingutiry shall be completed within 4 period of
ningly duvy.

3o The Disciplinary A-.ézhmzy shall alge in werms of Rule 18(5) (&) appoint a Government
wovant as 2 Presenting Officer to present evidence on behalf of prosecution before the
Complant: Comumittes/ Inguiring Authority. The listed documents are to be sent to the

Preseating Officer. The Complaimts Committer would, thereafier, summon the Presenting
Offieer 406 the Charged Officer, As a first step, the charged cfficer would be formally asked as
¢ whether he admits the charges. As mentioned above, in case of any clear and unconditional
Admision of any Article of Charge, no inquiry weuld be held i respect of that Articke and the
sdansion of the Charged Officer would_be_taken. on record. Ih&i&t}gﬂ}-wm.hc}dr- LB e
thereaties, i respect of those charges which have not been admined by the Charged Officer, The
Churged Officer i ulso entitled 1o engage a Defence Assistant, The provisions relating to
Deferce Assistant are given in Rule 14(8). _ ;
Jtereatter, téquired to ask the P
‘ the Charge Sheet | tedd by the Charged Officer. Copies of
s decuments, i not only given 10 the Charged Officer, would be handed over to him. The
Chrarzes Otficer would, therefore, be required to submit a fist of documents and witnasses which
e wiie 1o produce in suppont of his defense  The Inquiring Authority would consider
allvwing suck documents or withesses on the basis of their relevance. Moanally, any document
o wiiness which reasonably appears to be relevani and helpful in defense may be allowed.
e e docuwments have been allowed, the Inquiring Authority would send a ;i‘qu__{;%i{iw for
fhese docnments 1o the custedian of such documents

i
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I7 When the teguias learing commences, the Inquiring Authority would ask the Fresenting

\ Otticer to produce the documentary evidence. Such documents-as are disputed by the Charged
Officer bave to bk proved by the wilnesses befure they are taken on cecord. The undisputed
derements would be taken o pecord and marked asi:xiuh:rs

Examinatinn of Witnesses

I8 Summans would. thereafter, be sent to the witnesses fisted in the Charge sheet. The
Presenting Officer may chouse 1o produce them in any order he finds appropriate. These
witnesses would lwezmmaw in the inquiry in the foliowing manner. The examinution in ¢hief
wiould tie done by the Presenting Officer where the Presenting Gfﬁeer may asx questions of the
witness 1o ascertain the facts. The witness would, thereafier, be crossexamined by the Defense. =
After the cross-examination the Pmscnimgﬂﬁicer would be given an opportunity:to re-examine

Hie witpss, Ia %ﬁ&mmm il I&ﬁ]ﬂgﬂu&&ﬁﬂﬂié&' potgllowed, 11355

“allowed i the cross wtmnalim’!,

{he provedure of laguiry régquires (}ppo":umw to the Charged Officer to cross-gxaming )
all the winesses that appeae an behal¥of the Prosecution. Failure 10 do so may be construed as & /
detial of reisonable opporiunity to the charged officer, cesufting in vitiation of the Inguiry. If the
complmnant appears as a wimess. she would also be examined and cross-examined. The Inguiry

s »gs}ﬂ:wr ity Bowever disallow any questions which are offensive, indecent or annoying 1o the
4 vitnisses, inchiding the comnplainant. o
: 20 i tnguiging Authonty wishes o amwm some facts for clarity, he mjz Ppose questions 10 T
. the witnesses. This s walé However, be done in such 2 manner as to not show any bias for or 0
agzinst the Charged Officer. This has to be done i the presence of the Presenting Ofﬁcer and the

i .’_;.P Officer/Defence Assistant. No inguiry should be conducted

e afficer. The wimnesses will be examined one by one, and the éther witness who mm&m
e *wf et o linve heen cxamdsed are notallowed w be present during the examination

TRHIELR = 33 R

Sl

Baih Ceder Sheet

2 e [nqwrmu Authority would also maintain a docament calied Daily Order Sheel

whici 5 (e main events of the ingquiry and including requests/representations by the Charged
Cffiwer or the Prasenting Officer, and decisions thereon would be recarded. For example (i) if :
the Eharped f}ff'em’ refuses o cross-examine the witreesses, this shiould be recorded in the Diaily =

Urdsz Sheet () the Daily Order Sheet should record that the Charged Officer had been advised
tial e has the right wengage s !}cfgnsa Assistant (1) it showid also be clearly mentioned 1
the Chwged Officer was elso informed as 1o who are eligible to assist him as Defensa Assistant

{1 the Daily Order Sheet shauld alse racord m:ggsweque&x e Charged Officer for engaging ¢
A peiticular person as Delense Assistant-is disaflowed. in-the-light- of 4 isting-instructions. -
Tiasy Ondder Sheet should ke signed by the fnquan% Autham&y* Pmtmg Gfﬁm and the ] :

Charoed UificeriDotence Assistant, ik

. Irefenge by udence
<2 Alier the prosecution evidence is over, the Charged Officer is rcqum,d to submil his
"Ez‘{xmﬂ of defense. I this statement, the Charged Officet is required to briefly indicate his
me of defense. After this. the Defense e will be taken. The evidence witl be produced
i fhe same order g8 the prosecution evide First, the dacuments allowed by the Inquiry i ;
Authonty waould be taken on record and then the witnesses cafied and their examination, eross- _
tion and re-examination done. The only difference here would be that the Examination 1
i Chinl would be done by defense while the cross-exemination would be done by the - |
evennon | Be defense would then have the opportunity of re-examining the witness: ;

& [ ¥ BTN

T




. may beg

Ceneral Exsmination of the Charged Qfficer

230 Alterihe Defense evidence is over, the Inquiring Authority shell ask Charged Ofticer as
to whether he wishes to appear as his own witness. In case he does 50, he will be examined like
any utlier defense witness. In case however, he declines to do so, the Inquiring Authority is
sequired to generally question him. At this stage due care is required 1o be exercised that as per
Rule 14015} the purpose of this stage is 1o apprise Charged Officer of the circumstances which
appear (o be againsthim, This is to enable the Charged Officer to explain them to the Inquiring
Authanty, Presenting Officer and the Defence Assistant do nol lake any part in the General
Examination. Charged Oiticer may not be compelled to answer questions during examination by
e Inguiring Authority.

Alier this, the Preseating Officer would be asked to submit his brief. A copy of this brief
would be given 1o the Charged Officer. Both the Presenting Officer gnd the Charged Officer
lowed :

hie time for submission of their brief.

5. The laguiring Authority then writes the nquiry Report in which the evidence in support

of the chiarges and against them will be examined. The Report should be 2 speaking one clearly

Brnging out 2s o the evidence on the basis of which any particular conclusion has'been reached.
sasedd oo this snalysis, the Inquiring Authority will give irs findings on the Articles as proved or

ot proved I case any Article of charge is proved only partially, then the Inquiricg Authority:
frrbrecong the exient o whish that Article has been proved,

Pavers ol the Commitiee to make r'e.gii_;g“nj_ﬂladaluﬁ:}_a

2% Notmally. the loguiry Officer is not 2llowed 15 make any recommendations in his FEpoIt.
Here the funetion of die Complaints Commitee acting as the Inquiring Authority differs. The
Comaleints Committee may however, make recommendations including what has been
migntioned inopara 2 above: ' '

te) 1o geant such other relief o the aggrieved woman as may be prescribed; or

* ashio deduct from the salacy or wages of the charged officer such sum as it may consider
appropriate to be paid to the aggrieved woman or to her legal heirs.

payable to the officer ar his heirs,

 Such compensation will ot amount to penalty under Rule 11 of CCS (CCA) Rules i
termy ol the Explanation (ix) to Rule L1 inserted vide Notification of even Number dated
1§:11.2044.

+ Commitige may recommend action 10 be taken ageingt complainany, if the allegation is
mahcious, or the complainant knows it to be faise. or has produced any forged or
misleadiag document.

* The Committse may also recommend action against eny witness il such witness has
given fifse evidence or produced any forged or misleading document,

i et
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27 The Complaints Committee should also remember that as per the Section 16 of the Act,
nolw thstanding, the RTI Act, 2005, information as regards identity and addresses of the
.Wf:vt& woman, respondent and wimesses, Inquity proceedings, Recommendations of the

Cominiitee. shall net be published or communicated o made knewn to publ!c. press or media in
any manner medcd ’am information may be d:sscmmam:d rcgardmg the yezstlce securad to

18 With the above stage. the inquiry would be for:&atiy over. The lnquiring Authumy
shoild prepare sepme #akiers cnnmmmg the documents mentioned in Rule 14(23(ii).

Suspension

o el A '-a»»efmment servant may also be placed under suspension before  or after fssue of a

: Charge Sheet v.iicza is continuance in office will prejudice the mvestzg%nnn, for example if
theee is an appr ¢hension that he may lamper with witnesses or documents. Suspension may also
b rzsonted o where continuance u:zf the Government servant in office will be _against wider
public dneiest such s there is a public scandal and it is necessary (o place the Government
seivant tnder suspension to demonstrate the policy of the Government to deal strictly with

%s . efficers tnvolved In such scandals It may be desirsble to resor: to suspension in case of
g . inisieneanor involving amﬁt m&rﬁl ;u;p;mde o

. Special provisions to deal with threats ur-i’r‘iflimida' on
: - Wusciphinary Authority may also digPense wuh inquiry under Rule i%u} and action may

Be ol sthout the inguity when the Qi’sc:phnw‘y Authority concludes that it is nctmscmbjy
| ~=ieable to hold such an inquiry. The clrcurnstances i&&dmg to such & conclusion may exist
| vies befie she Inguiry is commenced. or may develop in the course of the inguiry. -Such

Gem ot he d«.a‘zmci o have arlsen:

| where the Gaseoiment sevadl, through or together with his associates tertorizey,
ihremens or intimidates witnesses who are likely to give evidence against him with
fear arrege isal worder to prevent them from doing so; or
where the Government servant himself or with or through othiers threatens,
alimidates and terrorizes the Disciplinary Authority, Members of the Committee, the

! Presenting O Qi?u.crm mémbers of their famity.
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F. No. L HI3202014-Est (A-IID
Government of India
Mintstey of Personnel, Public Ginevances and Pensions

Department of Personne] & Training
HEr e

Nonh Block, New Delhi
Dated July 16", 2015

Bubject Steps for conducting inquiry in case of allegation of Sexual Harassment

Undersigned is directed to say that during the meeting of the Chairpersons of Complaints

Deparument of Persoringl and Trainirg migy prepare a step guide for conduct of inquiry in

complaint cases of sexuval harassment. Rule 14(2) of the Central Civil Services (Classification,
Control anc Appeal) Rules, 1965 lays down that the Complaints Committee established in each
Ministey o Depactment for inquiring into complaints of sexual harassment shall hold such
inquiry as far as practicable in sccordance with the dure fain down in these Rules,

2 i on “Steps jar Conduat of Inguiry in complaints of Sexuo!
Harassiens” is intended (0 give the procedure gs presoribed i the rules/instructions. This is,
Fowever, aot ntended s a substitute for reference to the Rules and instructions. Mesbers of the
omplaints Committees and others who sre required to deal with such inquiries should acquaint

tremsehves with Central Civil Services {Classification, Control and Appeal) Rules. 1965, and

wstuctions issued thereunder: oy
23 £

{MukesiiChaturvedi)

Divector (B}
? The Secretaries of Al Minisiries/Departments ‘
! fas gar the staadard Hard i
¥
%
f Lodyo : e
President's Becretariat, New Delhi,
3 Vive-Preidem's Secretariat, New Delni,
The Teime Mhinister's Office, Naw Deliil.
& Uphiner Secrerariat, New Delhi :
5. Rajye Sabba Secretoriat/Lok Sabha Secretarizr, New Delks,
5. Uie Comptrofler and Auditor General of India, New Delhi. o LR

The Secretary, Union Py blic Service Commission, New Delhi
£ The Sewrstary. Staff Selection Commission, New Delhi.
_ ; Y. Adl auached offices under the Ministry of Personnel, Public Grievances and Pensions.
S e O Kational Commission for Scheduled Castes, New Delhi.
. o U Natfons! Commission for Scheduted Tribes, New Delhi.
12 National Commission for OBCs, New Delhi,
i3 Secretury, National Council (JCM), 13, Feroze Shah Road, New Delhi.
FE OVOs of all Mipisires/Depaiiments,
5 ADG (M&C), Press Information Bureau, DoP&T _
46, NIC, Department of Personnel & Training, North Block, New Delhi (for uploading the
s i the weebsite of this Ministry under the Head OMs & Orders  Establishment
Conduct Rules). '
Bl Section, DoR&Y

Committees with Secresany. { Pessonnel)on zh@qg}é‘?‘ﬁ April, 20050t was.sugresiad- that-dhe— e
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ALL INDIA COUNCIL FOR TECHNICAL EDUCATION 18 -
(W wve &1 v Aififle Fem) (4 STATUTORY BODY OF THE GOVT. OF INDIA)

F. No. 104-10/B1/Admn(s }12010,/ 22y Y Dated : 10™ August, 2015
OFFICE ORDER

in Partial Modification af this Office Order Ng 104-10/81/ Adman(S)/ 2010/
1311 dated 04/05/2010 and subsequent Office Order No 104-10/ B1/ Admn(Sy
2010/1154 dated 13" /18" April 2015, the Compstent Authority in the Council
hereby reconstitute the following Internai Complain Comf‘m’tte"e (ICC) under the
provisions of Section 4 of Sexyal Harassment of Wemen at Workplace Prevention
Prohibition and Redressal Act, 2013

(1) Mrs. Vinita Arya, Director RIED/ Finance, AICTE - Presiding Officer:
{2} Mrs. G, Manushree Dy Director. Approval, AICTE - Internal Member:
{3) Mr. Rahul Garg: Assistant Director (UB). AICTE - Internal Member,
{4)  Mrs. Arunima Dwivedi Advocale, Supreme Coout

of India, Chamber no. 338, Lawyers Chamber,

Block No. I, New Delhi-110003 - Outside Member familiar with

Sexual Harass ment Issues

The Commitize should also make an Annual Report of the complaints and
action taken by them to be submitted o Miristry of Human Resource Development.
epartment of Higher Education. (Technica! Sectian-ll). Shastri Bhavan New Delhj

The Non-Official fat Sl No-4 above) shall be pad TA/DA and Honorarum
for attending the Commitiee Meeting as per AICTE Rules.

This is issued with the approval of Competent Autherity

i we\oR! do\S

(R. Balamurugan)
Assistant Director (Admn)

To,

‘1. Smt. Vinita Arya, Director RIFD/Finance, AICTE HQRS, New Delhi.
ﬁﬁ"z. Smt. G. Manushree, Dy, Director, Approval, AICTE Hars, New Delhi,
" ¥ . —3  Mr. Ranhul Garg, Assistant Direfx:fur.l.!nivc.&rsit,y Bureau, AICTE. New Delhi,
COE S, Mrs. Arunima Dwivedi. Advocate, Suprerne Coout of India, Chamber
Na. 358, Lawyers Chamhb er, Block No. |, Now Dethi-110603

Hil%ﬁ il ‘,M‘%ir
1 PSta Lnairman/VCM/ MS:
A% All Bureay Heads. AICTE.
: 3. Al Reagional & Camp Offices of AICTE
4. Unde Secretary (TC), Technical Section || Departimeant of Higher
Educatian Misstry of Human Rasource Dayelopment Shastri
Bhawan, New Celhi-110001 ol W -

. P (&0
5. Sr AQ (PeryA 0 (Adm.HTCErHindi Qall for translation in Hindi| %+

W B Office Ordar Filws fNotice Board
WS

L

f; ey ‘r \\_\ 1\'\_,' i )jx

781 a= FETER g Siaue, a8 feadr =110 801
7" Floor, Chanderiok Building Janpath, Now Delhi-110 001
Ph.:011-23724151 . 57, Wabsite wwwaicte-indiaiorg




, (,2 Subject: Selection of Inter
i{ Seetion 4 of the
Sn. Prohibition and Reqd

No.2sy]yiy.
05— 02~ )5

Minisiry of Women & Child Development

e ———

- Sl i 'n._25 2 1 T
No. 19-872015-w w g ""m'-m-----n:at.{y(r_iE;
Government of Indiq .J&gf’[eljfr —

Saug

irected to state that Govemnment of India has enacted Sexual
Haragsment of Women a Workplace (Prevention, Prohibition ang Redressai) Act, 2013

ACt) to provide a safe and secure environment to Women at the

Workplace. The Act has come into force o gt December 2013,

2, The Act under section 4 casts an obligation upon all the employers to constitute Internal

P Complaint Committee by an order in writing for receiving complaints of sexual harassment. The
qualifications of Chairperson ang other Members of ICC are provided under Section 4(2) of the

Act,

3 Zarlier this Ministry vide its O.M. dated 12 November. 2014 had requested all the Central
Minis‘&iesfnepamnw 1o provide information about the constitution of Internal Complaint
. Committees within their respective anistr%es/bepamnems along with PSUs and other attached
offices/units. On Perusal of details of the ICC provided by various Minismesf[)epamnem, it is

observed that the ICC constitytey within varioug Ministrie.s/Depa;Tmmt's are

Not as per laid dowy

provisions under the Act. In some cases there are Jogs aumber of women members thap prescribeg.
Further members of Non-gmwmmcmal Organisation has ot been included. It has aiso been

noticed that Internal Complaini Committees Were consty(
before the enforcement of the A iegh December, 2013

4. Hence, it is requested o

herewith for e ference,

‘cv)"‘\

.of

v

@ . =«
F s;, »
The Secretaries of Mi'nis:riesr‘Deparmmm.-: to the

w {As per list attached)
/ '

36!

L~

el

R4

uted in some M inis[riestEpartmem_s
which are required to he re-constituted.

kindly fe-constitute the same by adhering to the prescribed Criteria
faid down in section 4(2) of the Act. A copy of the Act and Rules framed there

under are enclosed

(Lupamudruj\!uhani.\ )
Director
Tel, No. 23074215

Government of Indig

i;;( \f\?\‘ ! AR pyw.\,..UQ
f 5 Iy

v (vs.) '
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SHNIS ERY CFWOMBEN A NDCHIL MV DEMEN Y
NOYEL ¢ WHION
New Dl the 9t Beeember, 21 i
(NG ?Wi Ex- <hi esercise e penyery Carlerred by sedtion 39 the Sesnal Matasament of W il
Wasmh e ( Previn i, Prohibitien wn Hediowat) A, ST 2080 o ean WG e herehy ks Hhe

il ey ¢ ules, raly

| otk tile ang R ey g ey O [T Soers e el e Sevugl Lo
Workitbace (Proveniing, Frodsbiition ang Redewsiy Rules, 2011

{42 They stall ¢onye ik faree wa g, Sl OF their putiication Hthe OB Gaete,
2 Hefinitiuns, - in these vetes, ity thy vengest oilienwise fequires

AT sl Wepun 1)

fa) “Ag™ means the Sevig) Hamwssmuont of Wiamen i) \\'ml»:;%!ncc H"n‘icn&ims, Frolititian Akl [esdressal)
Ak 2003 (14 al 23y

i) “f.‘nmpkﬁ " means the coimplising inade wier seclinn 9

(e} “Compluins Commitiee” mouny the Internnl Comunitiee of the Loeul Cemimitece, the ease ypay e

W) “weldent MOS0 inclden of Sexuul Harassient g dulined in clayse (1) of seetion 4

1e) “sectipn" mans e seetion of the A

(1) “speeiul edicittor neans a PErsan (rained iy Lonmmunivation wit Peaple with spevial Heeds m wway
Hal addresses their Individugt gir ferenees yag necis;

(&} wards ang EXPressions wsed herein Mk ot de fiped by detined i the Aot shalt have e HETETITEY
respeetively assigned to Hizm in the Agl,

3 Fees or Allowsnees for Mensher af Interga) Commister.. (h) The Member dppointed from HOnEs| a-
sUVETRICIL tepaaisations shell be ettt to an allowsnee Lo hundred FUPLCS 1 elay fy tiolding the Procecdings
of the Ienal Commipes ind alsy the reimhisenmen Al travel eost ingarre i wavelting by jeaip in three fler uir
condition or air canditioned bus pnd ante reksha gr ket or the sl HRunt spent by Bin an ravel, whichever 1y
less,

The empioyer shalt be rexponsilile for e pagiment of g llgw e relvered i sy e {14,

& Person fansiine wiy Tssuey veluting (o sevual fatussment,. Pyryagy fmiliar winh e fesgons reliig
sentiat lapessne | tor he irpse ol clupse fopul subsection (1) of seetion 7 shill tw 4 S ETUTIVS Mo ENP e g
ivsies eeliting o senat farassment ung Uil el any of e llowing:.
O sncinl Worker with ot Wl 170e LS experience g the field of sueiul worl, Bich leads 1o Croaiion +
ol soadetal Conditings Favoireable 1owards ClpsAeren] nf WOmen s particutar in addressing
wirkpdace sesond Tarassmoent:
i a parson whin is famitiar win Eabsonir, seevies, vl OreHimingl L,

1 Fees oy oy I l.'itajqwrum A Menhivy s uf f.aen) l'mnimr,lcf.- () bhe Lldiasan o1 the
Lot Canymigiee sl he chtitled 1y tHoseanee ol gy Ieinsdeest 1wl ity hees e dis ar Baedsting v
provredings of the sajd ¢ ey

12) Fhe Nenghers of e Lot Commities nghr U shve Bfopnbors neninale gy vlinises (hy g 144
ol swbesention (1) o wetion 7 shidl b erithed qoay aftovsance o gy hesnedee rapees e day i Hulding (he
]\!.:.,-t-,;;jiafs-, el the sqjil Cinminittee amd sl e reimbursenipg of el cau mudreed it £iling by tain i e
HEE BEr Caditiog W ansomsdivienind B g R ETS b e TEENT e il e g SHBAI s pci by e g tray et
wleliener s foas,

LS R Ty M e espone e W pag st 4, WANCCRAE T A e i il by i ey
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